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There is no 'one-size-öts-all' approach. Some disabilities have no impact on careers at all meaning that 
no additional planning is needed. For others a greater degree of discussion or planning may be 
beneöcial. Whatever your situation we can work with and advise you to help make the transition into the
workplace as smooth as possible. Detailed advice can be found on our website: www.careers.cam.ac.uk/
equality-diversity-and-inclusion-how-does-it-affect-career-opportunities/disability-support  

Did you know? Our YouTube channel contains videos on both CVs and non-traditional work history, like 
our  video ‘Talking about non traditional work history in applications - Mature Students Careers Q&A’.

The best approach is usually a simple statement 
with a positive slant where appropriate, for 
example:
• Glandular fever, now fully recovered
•  Pause in studies for health reasons
• Career break (12 months) travelling in South 
East AsiaEast Asia
• Full-time carer for family member
• Parental leave (8 months)
• 3 months full-time job hunting

•  If there were mitigating circumstances, you 
can brieøy mention them.
•  If you have better subsequent results you 
can just put those.
•  You could specify papers or options where 
your results were better, alongside  your overall 
grade.grade.
•  Put more emphasis on other achievements 
and work experience.  'Education' doesn't have 
to be the örst section of the CV.
• You can exclude grades completely, but be 
aware that  the reader will probably assume the 
worst- which might be less than you achieved.

Disability

Gaps & Breaks Lower than expected results

Aim for clarity, simplicity, and consistency. Organise and present your 
in such a way that, at örst glance, a selector will readily see that you’re a 
suitable candidate - without having to engage with all of the detail.







FAQs

Sample CVs and Frequently Asked Questions

A: Not in the UK.  We don’t recommend you include a photograph unless speciöcally asked to (and be 
cautious of any organisation who want to know what you look like, if there’s no good reason for this).
 

Top Tip: If you are keen to share your LinkedIn or a portfolio of work (photos, designs, writing etc) then 
why not include a QR code? Just ensure the site is professional, current and relevant to the role.

A: Quality and not quantity are key to success and it is worth tailoring your CV to each role. Cross 
reference the key skills and person spec so they can shortlist you easily. If you are applying for roles in 
the same sector, you may önd over time that you build a bank of CVs that are suited to recurring roles. 
Your cover letter should always be tailored.
 

Top Tip: Keep a ‘bucket CV’ of all your accomplishments, experiences, publications and education (this 
could be 3 + pages long) and then pick & choose suitable content for your tailored 1-2 page application. could be 3 + pages long) and then pick & choose suitable content for your tailored 1-2 page application. 

A: The key to standing out is to be focused on the role, have impeccable spelling, grammar and layout 
and project an energy through the language used in your CV – such as leading with outcomes and 
impact statements - to highlight your strengths and skills. Where you are lacking experience, be clinical 
about how the experience you do have has prepared you for the role.  
 

Top Tip: If you’re looking at a creative role, you can often be creative and showcase some of your work 
& personality through your CV. For ideas, see Prospects Creative CV page or image search ‘Creative CVs.’& personality through your CV. For ideas, see Prospects Creative CV page or image search ‘Creative CVs.’

A: Separate out your experiences into headings. List the most relevant experiences örst, under a 
heading ‘Relevant Experience’ or similar. You can include paid, unpaid and extra-curricular. Follow this 
with any other experiences that you have had that highlight your skills and workplace experience. If 
you have lots of extra-curricular experience, choose those that had the most responsibility, 
commitment and any signiöcant outcomes. Volunteering, sports and society positions always have 
value – but you must sell them to the employer, so think: time spent, achievements, budgets and 
people/projects that you managed to help you stand out. people/projects that you managed to help you stand out. 

Did you know? As a Cambridge student you have access to CareerSet, quick CV checking software
which utilises AI, at careerset.com/cambridge.

Q: Should I include a photograph on my CV? 

A: As you progress through your education, achievements earlier in life will become less important in 
your CV. If you are a örst year applying for an internship in Michaelmas, your achievements in school are 
going to have signiöcance and should be highlighted. However, when you get to önal year and beyond 
they’re unlikely to be as relevant.

Q: Should I include activities from school?

Q: I am applying to different roles, do I need a different CV each time?

Q: How can I make my CV stand out?

Q: I have a lot of different experience, should I write it in one long list or separate it into headings?



VHave you put your CV through CareerSet for an instant score and 
suggestions for improvements? 

For more in-depth support, have you 
used the longer CV and Cover Letter 
book provided by the Cambridge 
Careers Service? 

CareerSet is an automated CV and Cover Letter 
feedback tool. Find it at careerset.com/cambridge. 
You can also upload a job description and  check your 
CV matches the key terms.

The CV and Application guides for undergraduates and 
masters, and PhDs and post docs are available here:
www.careers.cam.ac.uk/applying-for-jobs/
cvs-and-cover-letters 

Enlist a friend or family member to read your CV in 30 
seconds – does the key information you want to get 
across stand out to them.

Is your CV easy to scan through with 
a logical layout e.g. use of 
subheadings and bullet-points to 
guide the reader?

Have you checked the spelling, 
punctuation and grammar, including 
correct use of capital letters?

A friend or family member may be willing to proof-read 
your CV and could notice mistakes you’ve missed and 
spell checkers overlook.

Is the font, formatting and spacing 
consistent throughout?

Applying outside of the UK? Use GoinGlobal to önd CV 
information and formats for different countries.

Find examples of active verbs & writing with impact in 
the longer CV guides (QR code on the cover page).

Have you used a variety of language 
that is positive, active & has impact?

Question Yes Actions and Resources

Is the information in each section in 
reverse chronological order, i.e. most 
recent örst?

Is your CV tailored to the work you 
want to do/a speciöc role 
(knowledge, skills and experience)?

Cross reference the person spec if applying for a speciöc 
role. Mirror the language used where appropriate.

Have you given speciöc examples to 
demonstrate your skills and 
achievements?

A good structure is "Accomplished [X] as measured by 
[Y], by doing [Z]." See examples at the end of this guide 
or the end of the longer CV guides for inspiration.

Is your CV no more than 2 pages in 
length?

In most cases, your CV should be no more than 2 sides of
 A4. Some sectors prefer 1. Academic CVs are usually 
longer. Research different sectors and ask representatives 
at events if you’re unsure. 

Question Yes Actions and Resources

SHORT CV GUIDE
FINAL CHECKLIST


